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19 Hunter S t ree t ,  S.  W. 
A t  n r  il W 7 7 A  I nira,-tnr I CKC - 7LI IC 

I h i O  NE STANDARD 7 .ACT To AMEND AND COMBINE DISWSITION STANDARDS 485 and 486, DATED JAN. E l ,  19' 

17 RECORD WILL CONTINUE TO ACCUMULATE. NO FURTHER ACCUMULATION ANTICIPATED 
ESTABLISH DISPOSITION STANDARD; DISPOSE OF PRESENT ACCUMULATION; 

9 .  Earl ies t  k L a t e s t  9 .  Exact Series T i t l e  
Dates of Series 

1955 t o  Date I CERTIFIED PUBLIC WEIGHERS FILES 

O. What i s  the  function of the  of f ice  i n  which t h i s  record series is created? 

The Fuel and Measures Division is responsible fo r  supervising and regulating 
the Fuel Industry i n  Georgia, and for  assuring t h a t  weighing and measuring 
devices are  accurate. 
uni ts ;  
assuring t h a t  anything subject t o  being weighed and/or measured is checked 
accurately. 

The Division administers and supervises two inspection 
one f o r  assuring t h a t  fue ls  meet cer ta in  specifications and the other $.;< 

1. This f i l e  contains the following documents (include form numbers and t i t l e s ,  if anY, 
and f i l e  arrangement). 

C e r i  > t 3 \ G 3  
Documents re la t ing  t o  the-sertif*e=tzohof companies and individuals as Public Weighers. 

Included are:  Applications f o r  Cert i f ied Public Weighers License Permit; 
Evidence of Certifie.d.,Fy&lic Weighers .@nd (for  companies); 
Applications for ,  and evidence o f ,  renewal of l icenses fo r  - 

those employed as public weighers by a company (which includes 
the weigher's s e a l  and l icense numbers); 

Evidence of issue of Public Weighers Seals; in-3 

Related correspondence. 
Coby  of wetghers l icense a@; ~ :::: ci-vc,.i--; - .  and: ~- 

The f i l e s  are arranged alphabetically by employing company. 



PbiE 1 - - < \  r YES' NO 1 
13. Is t h i s  t he  Record Copy of the  ser ies?  [ X I  [ 1 

1 4 .  Is  there  a duplication of t h i s  series i n  another off ice  o r  agency? [ I  @ I  
15. Is  the information contained i n  t h i s  s e r i e s  ever summarized or published? r 1 [ X I  

16. fDoescQe ser ies  contain c l a s s i f i ed  information' requiring securi ty  handling? [ 1 [ X I  

17. Does t h e  se r i e s  i n i t i a t e ,  amend or  terminate agency pol ic ies  and procedures? [ 1 [ X I  

18. Could the function be performed if t h e  f i l e s  were l o s t  o r  destroyed? P I  [ 1 

19. Is  t h e  se r i e s  (or  major portion of i t )  regularly microfilmed? If yes ,  why? t 1 P I  

20. Does the record se r i e s  provide data as input t o  an EDP f i l e ?  I 1 [ X I  

21. Does the record se r i e s  contain documentation produced as EDP printout? [ 1 [ X I  

Attach copy of s m a r y  o r  publication. 

-.-..- : 

22. H a s  the  Federal Government issued instruct ions governing t h e  retention/dispo- [ ] [XI 
s i t i o n  of these f i l e s ?  

23. W i l l  there  be a need for  these records 10, 15 years from now? If  yes, vhat? P I  t 1 
P 

ears : 24. REQUIREMENTS. The following requires the f i l e s  t o  be kept- . .  

a. [ ]STATE b.  [ ISTATWE OF c. [ ]AUDIT d. [ ]FEDERAL e .  &,DMINISTRATIVE f .  [ ]HISTORICAL 
LAW LIMITATION PERIOD L A W  DECISION VALUE 

(Ci te  LCW, Statute ,  or other reason f o r  the re tent ion requirement) 

25. AGENCY R E C O M N D A T I O N $ .  This agency recommends tha t  the f i l e  se r ies  be cut off at the end 
of each -[]CALENDAR YEAR -[]FISCAL YEAR -MDT'HER See Below ,then: 

[ 3 Hold i n  the current f i l e s  area month(s)/ yea r ( s ) :  
[ 1 Transfer t o  [ 1 S ta te  Records Center [ 1 Local Holding Area; hold yea r ( s ) :  
[ I Destroy. 
[ 1 Transfer t o  State  Archives for  permanent retention. 
[ ] Destroy immediately after cut-off. 
b ]  Other: (Specify) 

Cut  off the act ive f i les at the end of each (3- __. Hold i n  the cwren t  f i les area 
1 yea r ;  then destroy. 

SEE ATTACHED MAINTENANCE INSTRUCTIONS. 

(Indicate  b r i e f l y  rat ionale  f o r  r e c o m n d a t i o n s  above/or wri te  addi t ional  remarks): 

- cer (Signature 
. 

OTHER REQUIRED SIGNATURES DATE 
Date 

m;*4/74 - 
I I 



Department of Agriculture 
Fuel and Measures Division 
CERTIFIED PUBLIC WEIGHERS FILES 

Item 25 continued. 

MAINTENANCE INSTRUCTIdNS: 
f i l e s  and place folders i n  the inactive files. Commence a new act ive f i l e  by 
creating folders for new Public Weighers and by withdrawing folders from the 
cut-off f i l e s  and placing i n  the act ive f i l e s  when weighers l icenses are  
renewed. A s  folders are  moved from the but-off f i l e s  t o  the active f i l e s ,  
re ta in  the evidence of bond i n  the folder ,  but remove and destroy a l l  other 
papers which have no fur ther  value. 

On June 1, 1973 and annually thereaf ter  cut-off the 


